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Instruction for Process of Admission in UG First Year
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1. The students belonging to merit cutoff
have to come to college for admission at

given date and time.
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2. The students must bring all the original

documents (letter related University
ABC-ID
obtained with digilocker, High school

registration & secret code,

mark sheet and certificate, Intermediate

mark sheet and certificate, transfer

certificate, character certificate, and
certificate related to caste / EWS /
Defense dependent / Freedom Fighter /
etc.). Also,

copy of

application form along with set of

sport, 2-colored photo

students must bring a
photocopy of all original documents.
Along with this, students must bring
filled anti-ragging after downloading it.
In case of year gap, the candidate has to
submit the affidavit on stamp of Rs.10/-
along with documentary support against

his/her claims.
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3. Physical verification of documents will be
done by the committee in presence of
students. The admission of students will
be subject to physical verification of
documents listed/attached in his/her

application with their originals.
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4. After the verification of documents, the

students will get SMS or email for the
subject selection and payment of the fee.
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After this, Major, Minor and vocational
subject selection and payment of fee will
be done by the students through their
own login at college admission website.
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The seats of selected Major & minor
subjects by the students will be locked
only after the payment of the fee. The
subject selection and fee deposit by the
students should be done as soon as
possible, as seats per subject are limited.
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After the payment of fee, the candidate
will receive the signed copy of fee
receipt from the Convener of the
committee.
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The students will receive the ID card
after showing the fee receipt in office on
the date scheduled by the college.
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The admitted student must have to
inform the OTP to the college for linking
the admission with University portal,
SAMRTH portal, ABACUS-UP etc in
future. Otherwise the admission shall be
assumed to be incomplete.
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